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	05.01.07.01. Selection Decisions
	05.01.07.04. Reasonable Accommodations 
	05.01.07.06.01 Private Prisons

	 05.01.08.02. False Statements
	Refer to this policy, section 05.01.05.03.
	05.01.09.03. Job-Related Interview Form
	The Benefit Enrollment Forms contained in the new employee packet shall be completed as soon as possible following the hire. The appointing authority should assist the employee in completing the information in the new employee packet. Packets are available from HRS. Completed benefit forms and FMLA and policy receipt forms shall be submitted to HRS.
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	REQUEST FOR CRIMINAL RECORDS CHECK
	Position Hiring For: ____________________________________    Date of Birth _________________
	UNIT REQUESTING CRIMINAL CHECK
	ILETS OPERATORS INFORMATION



	Acting Appointee
	I agree and understand that this acting appointment is temporary and limited to one thousand forty (1,040) hours. I will return to my former pay and position when this acting assignment is complete. Should I resign during this acting appointment, the temporary increase will end before the final pay period resulting in vacation and compensatory time being paid at my prior rate of pay.
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	Division Chief (or designee’s) Signature    Date
	             
	HRS Director (or designee’s) Signature    Date




