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What Is the Purpose of This Form?
The purpose of this form is to uniformly document and record the decisions of the reviewer of the investigation.

When Should the Form Be Used?
The form should be used to document or record the decisions made at the conclusion of an investigation by the accused employee’s respective division chief.

Filling Out the Form 

Type or print clearly in ink.

Form boxes may be checked when completing the form electronically by left clicking the mouse twice with the cursor inside the box and selecting ‘checked’ under the default value section.

Top Section:

Provide the date of the review, name of the accused employee and the OPS case number.

Provide the division and assignment location information.

Review Section:
Identify the related policy number and investigated allegation information for each allegation in a box on the left side of the form. 

For each allegation, provide a determination or finding (exonerated, not sustained, sustained or unfounded) in the box located to the right of each allegation description.

Add any comments in the box provided.

Contemplated Action Section:
Transfer each enumerated finding from the right side boxes above, to the boxes on the left side. For each sustained finding, record the contemplated action.

Add any comments in the box provided.

Provide the name and title of the reviewer, the date and signature in the corresponding boxes.

	Date:      
	Accused Employee:      
	OPS Case No.      

	Division/Location:      


	REVIEW

	Based on a ‘preponderance of the evidence’ make a finding for each of the allegations. Possible findings are the following:  

Exonerated: A finding that the investigation revealed that the alleged act or acts did occur but were justified, lawful, and proper.

Not Sustained: A finding that the investigation failed to discover a preponderance of the evidence to support or disprove the allegation(s) made in the complaint.

Sustained: A finding that the investigation disclosed a preponderance of the evidence to support the allegations made in the complaint.

Unfounded: A finding that the investigation revealed that the alleged act or acts complained of did not occur, or the individual named in the complaint was not involved.
                                                                                                                          FORMCHECKBOX 
 Supporting Memo Attached

	Policy Number and Description
	Finding(s)

	1.      
	 FORMDROPDOWN 


	2.      
	 FORMDROPDOWN 


	3.      
	 FORMDROPDOWN 


	4.      
	 FORMDROPDOWN 


	Comments:      


	CONTEMPLATED ACTION 

	Finding
	Contemplated Action for each Sustained Allegation

	1.  FORMDROPDOWN 

	     

	2.  FORMDROPDOWN 

	     

	3.  FORMDROPDOWN 

	     

	4.  FORMDROPDOWN 

	     

	Comments:      

	Name / Title: 
	Signature:
	Date:
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