IDAHO DEPARTMENT OF CORRECTION

Work and Financial Plan

Plan and Agreement Between

State of Idaho, Department of Correction

[Insert Facility Name]
and

[Insert Agency Name]
This plan is made and agreed to this date for the period beginning [Insert Start Date] and continuing until [Insert Start Date], or canceled in writing by either party with thirty (30) days notice. This agreement is between [Insert Agency Name] and the Idaho Department of Correction under the provision of the Human Resource Agreement between [Insert Agency Name] and the Idaho Department of Correction. 
Project Title: [Insert Short Descriptive Title]
Project Description: Full description of nature and scope of the project, to include: 

(1) [List]


Therefore, it is mutually agreed that:

1.
ASSIGNMENT OF OFFENDERS

Up to [Insert Number] offender worker(s) will be assigned to [Insert Agency Name]. Idaho Department of Correction personnel will be responsible for transportation to and from the work site(s). Offenders will not work in positions requiring apprenticeship. The parties hereto understand that offenders will not be assigned to work on individual public work projects described in Idaho Code 54-1901(2)(c) Subsections (i) (ii) or (iii) that has an estimated cost of $10,000 or more. Offender workers shall be available for project work for up to fifty (50) hours per week, including travel to and from the work site (‘gate to gate’). This ‘gate to gate’ time sets forth the availability of crews; all billable time is set forth in section 8.

2.
ASSIGNMENT OF CORRECTIONAL STAFF

[Insert Number] correctional staff will be assigned to supervise the offender worker(s). 
(a) [List Specific Work Project Expectations of Correctional Staff, if Any.]
3.
OFFENDER TIME KEEPING

The correctional staff assigned to the offender worker(s) will act as timekeeper, responsible for recording and verifying all hours worked on this project.

4.
NOTIFICATION AND COMMUNICATIONS

The Idaho Department of Correction and [Insert Agency Name] liaison officials will provide mutual notification if, for any reason, the crew is unable to work.

5.
OFFENDER TRAINING

[Insert Agency Name] is responsible for explaining the project to correctional staff and the offender worker(s), and conducting any necessary training at the onset of each project or project phase. 

6.
TOOLS AND EQUIPMENT

The following tools and equipment will be provided by the Idaho Department of Correction at the reimbursement rates specified in section 8:

(a) [List]
7.
VEHICLES

The following vehicles will be provided by the Idaho Department of Correction at the reimbursement rates specified in section 8:

(a) [List]
8.
PAYMENT SERVICES

Payment for services identified in this agreement and the Human Resource Agreement will be paid by [Insert Agency Name] to the Idaho Department of Correction no later than thirty (30) days from the issue date of each monthly itemized invoice. The Idaho Department of Correction does not warrant the quality of work provided by offender worker(s).

Payment will be made to the Idaho Department of Correction based on monthly billings at the following rates:

Offender Labor:

$5.25/hr per offender

IDOC Staff Overtime:

$34.50/hr – over forty (40) hrs per week

Mileage (IDOC vehicles):

$.75/mile per vehicle

Equipment:




$2.50/hr per item
The parties have executed this agreement as of the last date written below:

	
	
	

	[Insert Signatory Name, Title]
	
	Date

	[Insert Agency Name]
	
	

	
	
	

	
	
	

	
	
	

	[Insert Signatory Name, Warden]
	
	Date

	[Insert Facility Name]
	
	

	
	
	

	
	
	

	
	
	

	M. James Woolf, Deputy Chief
	
	Date

	Idaho Department of Correction
	
	

	
	
	

	
	
	

	
	
	

	Natalie Warner, Quality Assurance Manager
	
	Date

	Idaho Department of Correction
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